[bookmark: _GoBack][image: Logo

Description automatically generated]Buckinghamshire New University
Travel Voucher Scheme Claim Form

Please complete the below information and send with receipts attached to events@bnu.ac.uk 

Personal information
Failure to complete this section in full will result in delays in processing your claim.

	Full name:
Must be same name as your event booking
	


	Address:

	



	Title:
	
	
	

	Postcode:
	
	Email address:
	

	Date of applicant visit day attended:
	
	Phone number:
	



Details of travel expenses incurred
Pictures of valid receipts/tickets must be included with the claim– no claims will be paid without a receipt.

	Date
	Travel
From - To
	Return mileage (if travelled by a car at 15p per mile)
	Cost of return journey
	Receipt included?

	See examples below for guidance

	1/3/23 
	SL4 1SH – BNU
	32 miles 
	£4.80
	Yes

	1/3/23
	Slough Bus – BNU
	N/A
	£7.50
	Yes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	
	
	


Declaration
Once completed and signed, please save this form and email it with copies of your receipts (photographs of receipts or scanned receipts attached to the email) to events@bnu.ac.uk 

	I confirm that I have incurred the above expenses solely for the purposes of attending an Applicant Visit Day at Buckinghamshire New University and that this claim is made in accordance with the scheme’s T&Cs.

	Total expenses
claimed:
	

	Signed:
	

	Date:
	




image1.jpeg
BUCKINGHAMSHIRE
NEW UNIVERSITY

EST. 1891




